10.1 Hummingbirds’ Early years’ prospectus 
Providers must make the following information available to parents and/or carers: • how the EYFS is being delivered in the setting, and how parents and/or carers can access more information • the range and type of activities and experiences provided for children, the daily routines of the setting, and how parents and carers can share learning at home • how the setting supports children with special educational needs and disabilities • food and drinks provided for children • details of the provider's policies and procedures (all providers except childminders (see paragraph 3.3) must make copies available on request) including the procedure to be followed in the event of a parent and/or carer failing to collect a child at the appointed time, or in the event of a child going missing at, or away from, the setting • staffing in the setting; the name of their child’s key person and their role; and a telephone number for parents and/or carers to contact in an emergency
*During Covid 19 we gave carried out risk assessments and our ‘normal’ practice described within is different in many ways, while we aim to continue to keep children safe, happy and flourishing in our care. Parents all receive copies of risk assessments which are necessarily dynamic in nature 
All information can be found on our website www.hummingbirds-nursery.com along with all our policies and regular newsletters. We also have a useful Facebook page run by parents. 
	Name of provider
	HUMMINGBIRDS EDUCATIONAL NURSERY

	
	

	Address
	Castle Lane Community Centre
Castle Lane

Garstang

PR3 1RB

	
	
	
	

	Tel No.
	01995 602012 term time 
07796 555 231 otherwise
	Email
	Via website :

www.hummingbirds-nursery.com
or millerja63@gmail.com


Hummingbirds aims to:
· provide high quality care and education for children from 2  up to statutory school age;

· work in partnership with parents to help children to learn and develop;

· add to the life and well-being of the local community; and

· offer children and their parents a service that promotes equality and values diversity. (Prevent Duty 2015)
Parents
Parents are regarded as members of our setting who have full participatory rights. These include a right to be:
· valued and respected;

· kept informed;

· consulted;

· involved; and

· included at all levels.
As a community based, voluntary managed setting provided by the parish of SS Mary & Michaels RC Parish, we also depend on the good will of parents and their involvement to keep going. Membership of the setting carries expectations on parents for their support and commitment. Parents are actively encouraged to join our management committee and to become involved in social and fundraising activities.
Children's development and learning

We aim to ensure that each child:
· is in a safe and stimulating environment;

· is given generous care and attention, because of our ratio of qualified and highly experienced staff to children
· has the chance to join in with other children and adults to live, play, work and learn together;

· is helped to take forward her/his learning and development by being helped to build on what she/he already knows and can do; every child is unique and valued for his/her own abilities and interests
· has a personal key person/s who makes sure each child makes good progress;

· is in a setting that sees parents as crucial partners in helping each child to learn and develop; and

· is in a setting in which parents help to shape the service it offers.
The Early Years Foundation Stage

The provision for children's development and learning is guided by the Early Years Foundation Stage (DfE 2021). Our provision reflects the four overarching principles of the Statutory Framework for the Early Years Foundation Stage.

A Unique Child

· Every child is a unique child who is constantly learning and can be resilient, capable, confident and self-assured.

Positive Relationships

· Children learn to be strong and independent through positive relationships.
Enabling Environments

· Children learn and develop well in enabling environments, in which their experiences respond to their individual needs and there is a strong partnership between practitioners, parents and carers.

Learning and Development

· Children develop and learn in different ways and at different rates. The framework covers the education and care of all children in early years provision including children with special educational needs and disabilities.

How we provide for development and learning

Children start to learn about the world around them from the moment they are born. The care and education offered by our setting helps children to continue to do this by providing all of the children with interesting activities that are appropriate for their unique age and stage of development.
The Areas of Development and Learning comprise:

Prime Areas

· Communication and language 
· Physical development.

· Personal, social and emotional development

Specific Areas

· Literacy.

· Mathematics.

· Understanding the world.

· Expressive arts and design.

For each area, the level of progress that children are expected to have attained by the end of the Early Years Foundation Stage is defined by the Early Learning Goals. These goals state what it is expected that children will know, and be able to do, by the end of the reception year of their education in readiness for year 1 and the National Curriculum.
The Development Matters 2021 is non-statutory guidance which sets out the likely stages of progress a child makes along their learning journey towards the Early Learning Goals. Our setting uses these alongside the observations we make when playing with children when we assess children and plan for their learning. Our programme supports children to develop the knowledge, skills and understanding they need for:
Personal, social and emotional development

· making relationships;

· self-confidence and self-awareness; and

· managing feelings and behaviour.

Physical development

· moving and handling; and

· health and self-care.

Communication and language

· listening and attention;

· understanding; and

· speaking.

Literacy

· reading; and

· writing.


Mathematics

· numbers; and

· shape, space and measure.

Understanding the world

· people and communities;

· the world; and

· technology.
Expressive arts and design

· exploring and using media and materials; and

· being imaginative.

· 2015 onwards: PREVENT DUTY AND PROMOTING FUNDAMENTAL BRITISH VALUES We actively promote (through our PSED and Understanding the World curriculum) the Fundamental Great British Values, these being Democracy, Rule of Law, Individual Freedom and Liberty, Mutual Respect and Tolerance. The Counter Terrorism and Security Act also places a duty on early years providers “to have due regard to the need to prevent people from being drawn into terrorism” (the Prevent duty) In promoting the fundamental values we aim to nurture confident, happy children with healthy self-esteem, who value the faiths and beliefs of others and who will become young people able to withstand extremist views and radicalisation.

· We expect all persons associated with Hummingbirds – staff, governing body, parents, volunteers, visitors etc to respect and operate within the fundamental British values to.  We do not tolerate views and behaviour, which are contrary to the fundamental values.

· All our policies reflect these values. They are kept in hard copy in parents’ area and are available to view or download on line on our website. Please ask if you would like any copies. 

Our approach to learning and development and assessment

Learning through play

Play helps young children to learn and develop through doing and talking, which research has shown to be the means by which young children learn to think. Our setting uses the Development Matters in the Early Years Foundation Stage guidance to plan and provide a range of play activities, which help children to make progress in each of the areas of learning and development. In some of these activities, children decide how they will use the activity and, in others, an adult takes the lead in helping the children to take part in the activity. In all activities, information from 'Development Matters' the Early Years Foundation Stage has been used to decide what equipment to provide and how to provide it.

Characteristics of effective learning

We understand that all children engage with other people and their environment through the characteristics of effective learning that are described in the Development Matters the Early Years Foundation Stage guidance as:

· playing and exploring - engagement;

· active learning - motivation; and

· creating and thinking critically - thinking.

We aim to provide for and promote the characteristics of effective learning by observing how a child is learning and being clear about what we can do and provide in order to support each child to remain an effective and motivated learner.

Assessment
When a child starts nursery we will discuss where you think your child sits within the framework for development, using the ‘What to Expect When’ document made for parents/carers and available on-line and a copy is also available in our information for parents box. We will use this document to continue to track the childs’ development. We assess how young children are learning and developing by observing them frequently. We use information that we gain from observations, as well as from photographs, to document their progress and where this may be leading them. We believe that parents know their children best and we ask them to contribute to assessment by sharing information about what their children like to do at home and how they, as parents, are supporting development.
We make periodic assessment summaries of children’s achievement based on our ongoing development records i.e. baseline in September or when your child starts nursery. Trackers are completed at the end of each term and used to track steps in progress. These form part of children’s records of achievement and any areas for concern. We undertake these assessment summaries at regular intervals, as well as times of transition, such as when a child moves into a different group or when they go on to school.
The progress check at age two

The Early Years Foundation Stage requires that we supply parents and carers with a short written summary of their child’s development in the three prime areas of learning and development: personal, social and emotional development; physical development; and communication and language; when a child is aged between 24 - 36 months. The key person is responsible for completing the check using information from on-going observational assessments carried out as part of our everyday practice and taking account of the views and contributions of parents and other professionals. We have adapted a model format provided by ncb as our format for the 2 year progress check. The integrated review ensures that we now receive information from your Health visitor, via the parents, regarding your child’s development and any concerns so that we may intervene at an early stage and put support in place.
Records of achievement: ‘Learning Journey Files’
At Hummingbirds we keep a record of achievement for each child which we call a ’Learning Journal’. Your child's record of achievement helps us to celebrate together her/his achievements and to work together to provide what your child needs for her/his well-being and to make progress. 

Your child's key person will work in partnership with you to keep this record. To do this you and she/he will collect information about your child's needs, activities, interests and achievements. This information in the form of observations, selected pieces of ’work’ (drawings, paintings ‘writing’, occasional photos where words cannot describe adequately what the child has achieved) will enable the key person to identify your child's stage of progress. You and the key person will then decide on how to help your child to move on to the next stage. 

Your child will have access to this file at any time as it will be stored in nursery at his/her eye level and marked clearly with his/her name. You may take it home and add to it at any stage, by requesting it from your child’s key person. If you ask to take the file home we ask that it is returned asap as it is a working document. We will also give out a form for you to record your child’s interests at the start of each term. We will hold ‘stay and chat’ where you will be invited to come and see nursery in action and chat with your child’s key person and look through and even add to your child’s learning journey. We are also very open and approachable and ready to chat whenever you have questions or concerns.
Working together for your children

We maintain the ratio of adults to children in the setting that is set by the Safeguarding and Welfare Requirements we do not usually have volunteer help, preferring to use regular staff where possible.

This helps us to:

· give time and attention to each child;

· talk with the children about their interests and activities;

· help children to experience and benefit from the activities we provide; and

· allow the children to explore and be adventurous in safety.
The staff who work at our setting are qualified to a minimum of level 3. The manager has a B.Ed and the Deputy NNEB qualifications.
	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


Currently our sessions are as follows:

	Monday
	9am -12noon
	12 noon - 3pm

	Tuesday
	9am - 12noon
	12noon – 3pm

	Wednesday
	9am – 12noon
	12 noon – 3pm 

	Thursday
	9am – 12noon
	12 noon – 3pm

	Friday
	9am -12noon
	12noon  - 3pm


Lunchtimes sessions are available daily 12 – 1pm for £5. Children attending the afternoon sessions until 3pm do not pay extra for lunch as the lunch hour is included within the 3 hour session fee. Sessions are typically 9 am to 12 noon (£15) and 12 noon to 3pm (£15.) We can be flexible to suit parent’s needs. £5 per hour. We can agree discounts for multiple children e.g. twins.
We accept funding for children from 2 and can accommodate 30 hours. We can share funding with other settings.
How parents take part in the setting

Our setting recognises parents as the first and most important educators of their children. All of the staff see themselves as partners with parents in providing care and education for their children. There are many ways in which parents take part in making the setting a welcoming and stimulating place for children and parents, such as:

· exchanging knowledge about their children's needs, activities, interests and progress with the staff;

· contributing to the progress check at age two;

· sharing skills within the setting e.g. visiting to talk about their job as nurse, veterinary assistant, fire-fighter; teaching a second language (currently we have Spanish session weekly for our pre-school children)
· sharing their own special interests with the children e.g. we had a parent who writes poetry who came in to read and work with our children and another who came and made bread with us; another was an artist who did mosaic workshops with the children
· helping to provide and look after the equipment and materials used in the children's play activities;

· being part of the Hummingbirds management committee; our current and some previous chairpersons have taken on this role and the role of secretary.
· helping organise social and fundraising activities – our parents are brilliant and always busy 
· taking part in events and informal discussions about the activities and curriculum provided by the setting such regular stay and chat mornings where parents and children come in together and are able to chat with key persons
· joining in community activities, in which the setting takes part e.g. Garstang’s annual children’s festival; and

· building friendships with other parents in the setting through our social coffee mornings and social and fundraising events.

Joining in
We welcome parents to drop into the setting to see it at work or to speak with the staff about their child or ideas for the setting. We also have a suggestion box for anonymous suggestions. Offering to volunteer on those occasions we need extra adults for example when we visit school for our annual mini-Olympics! Trips.
Key person and your child

Hummingbirds uses a key person approach. This means that each member of staff has children for whom she/he is particularly responsible. Your child's key person will be the person who works with you to make sure that the childcare that we provide is right for your child's particular needs and interests. When your child first starts Hummingbirds, she/he will help your child to settle and throughout your child's time at the setting, she/he will help your child to benefit from the setting's activities. All children also have a named back up key person. As Hummingbirds is a small setting, you will find that your child comes to bond with all staff and that staff get to know all children well.
Learning opportunities for adults

As well as gaining childcare qualifications, our staff take part in further training and reading to help them to keep up-to date with thinking about early years care and education and with best practice From time to time the setting holds learning events for parents e.g. first aid. We are open to suggestions. We aim to provide you with useful literature and links to useful websites as and when appropriate.
Please feel free to ask for advice and information anytime and we will do our best to help.

The setting's timetable and routines

Hummingbirds believes that care and education are equally important in the experience which we offer children. The routines and activities that make up the day in the setting are provided in ways that:

· help each child to feel that she/he is a valued member of the setting;

· ensure the safety of each child;

· help children to gain from the social experience of being part of a group; and

· provide children with opportunities to learn and help them to value learning.

The session
We organise our sessions so that the children can choose from, and work at, a range of activities and, in doing so, build up their ability to select and work through a task to its completion. We follow their individual needs and interests and extend their play and thinking through careful observation and listening and responding sensitively. The children are also helped and encouraged to take part in adult-led small and large group activities, which introduce them to new experiences and help them to gain new skills, as well as helping them to learn to work with others. Outdoor activities contribute to children's health, their physical development and their knowledge of the world around them. We have a ‘free-flow’ policy - children can choose whether to be inside or outside The children have the opportunity, and are encouraged, to take part in outdoor child-chosen and adult-led activities, as well as those provided indoors.
 A typical session at Hummingbirds… * During COVID 19 routines have been adjusted to safeguard staff, children and families for the virus. A risk assessment is in place, it is dynamic as the situation and advice changes. Parents, staff committee have all received copies of this and will be updated when changes have to be made.
Children wait with parents/carers in our spacious waiting room. They find their own personal coat peg and hang up coats and bags, put lunch in our storage box which will be moved into the kitchen until lunchtime. When the session starts at 9am a member of staff welcomes all to come into the main nursery room. Children self-register with their name which they have found with parents/carers in the waiting room and which they bring in to post into our Postman Pat post box (we also record a  formal register for safety purposes but children are not required to sit for this).They are then free to choose from a range of activities which have been set up or select their own. They can usually choose whether to be in or out as we operate free flow whenever the weather permits. Some children feel more relaxed and learn better when outside. We sometimes have an adult led activity which they may be encouraged to take part in. At about ten we open up a snack table and the children visit this when they are ready/there is space. We encourage them to serve themselves, supervised at all times. Snack time is a nice social time for the children. Once snack is finished we split into 2 groups for story - generally the older and younger children though this varies according to abilities. After more play we tidy up go in for a musical session - singing, dancing and sometimes instruments.
Then some of the children stay for lunch while others go home. For those children staying the afternoon sessions a similar routine is followed. Our sessions our very flexible and we plan to cater for the children’s interests and needs.
Snacks and meals

We do not prepare meals or reheat food from home. We expect parents to provide a healthy packed lunch and drink in a labelled lunch box/bag.
The setting makes snacks and meals a social time at which children and adults eat together. We ensure that  provide the children with a variety of healthy and nutritious food. We offer choice of water or milk and either a healthy biscuit, cracker with cheese spread/cheese or toast and a variety of fruit and salad vegetables. Parents tell us about the child's dietary needs and any allergens on the Registration from (see GDPR 2018 and privacy Notice 2018) and we will make sure that these are met. We are interested in all cultures so please let us know how this affects your child’s diet. We would also enjoy sharing some food special to your culture. We occasional have a treat in the form of birthday cake brought in by parents to share. Sometimes the children bake or make their own snacks as part of an adult-led activity. We discuss cakes a treats and not a healthy option to have regularly.
Clothing

We provide protective clothing for the children when they play with messy activities and encourage them to wear it. They might not remember or want to wear it  (especially the younger children) so please send them in clothes which you don’t mind getting dirty or wet! We encourage children to gain the skills that help them to be independent and look after themselves. These include taking themselves to the toilet and taking off, and putting on, outdoor clothes. Clothing that is easy for them to manage will help them to do this. We have some spare clothes in case of accidents but do ask that you send your child with a bag of spares that will be kept on their own personal coat peg, especially if your child is in nappies or toilet training. Always send a coat as the children love to be outside whatever the weather. We also invite you to bring in wellies (we have a few pairs). In hot weather we recommend you cover up, send in sunhats and sunglasses but ask that you apply sun-cream to your child before nursery. We can reapply later If you give sun-cream in labelled bottle and have consented on the registration form (see GDPR 2018 and Privacy Notice)
You can buy OPTIONAL Hummingbirds polo shirts and/or sweat shirts at Mikes Sports world in Garstang. It is not a profit making venture.

Please label  ALL clothing with your child’s name.

Policies

Copies of Hummingbirds policies and procedures are available for you to see at the setting in our policy’s folder by visitors book and accessible on-line via our website www.hummingbirds-nursery.com
Our policies are adapted from the alliances’ model policies. All policies have been adapted in line with the new regulations on a regular basis and as new regulations require. Most recently August 2020
Our policies help us to make sure that the service provided by the setting is a high quality one and that being a member of the setting is an enjoyable and beneficial experience for each child and her/his parents. 

The staff and parents of the setting work together to adopt the policies and they all have the opportunity to take part in the review of the policies. This review helps us to make sure that the policies are enabling the setting to provide a quality service for its members and the local community.
Safeguarding children

Our setting has a duty under the law to help safeguard children against suspected or actual ‘significant harm’. Our employment practices ensure children against the likelihood of abuse in our settings and we have a procedure for managing complaints or allegations against a member of staff.
From 2015 we have a legal Duty to Prevent Terrorism and to promote the fundamental British Values, This is reflected through our various policies. 

REGISTRATION FORM: parents must complete a comprehensive registration form which is constantly updated to reflect safeguarding requirements, most recently adding an existing birthmark and scars record in line with pan Lancashire safeguarding policy. 

ATTENDANCE: Also, regarding safeguarding measures, while attendance in the early years is not compulsory, parents are required to inform us in advance when their child will not be attending nursery. If they do not arrive, we are required to RING them to find out the reason for no-attendance. We Must record all absences and reasons in a non-attendance diary.

GDPR while we keep your data safe we are required to record it for safeguarding purposes – explained on the registration form. We have to inform parent that while their data is private, the protection of children at risk takes priority and overrides your privacy entitlements. We follow government guidance for Information Sharing 2018

Our way of working with children and their parents ensures we are aware of any problems that may emerge and can offer support, including referral to appropriate agencies when necessary, to help families in difficulty. 

We follow guidance in ‘Working Together to Safeguard Children HMG 2018 and the Local Safeguarding Children Board latest guidance. Staff are trained in safeguarding following government requirements. We have a display for parents re safeguarding. We are duty bound to put a child’s safety first over and above any current privacy regulations.  (GDPR 2018 and see our Privacy Notice)
Special needs

As part of the setting's policy to make sure that its provision meets the needs of each individual child, we take account of any special needs a child may have. The setting works to the requirements of the Special Educational Needs Code of Practice (2014). Our Local Offer detailing what we are able to offer is on the lancashire.gov.uk website, via our own website and in nursery.
Please inform us if your child is allergic to any of the 14 listed allergens or anything else.

	Our Special Educational Needs Co-ordinator is

	Janet Miller


The management of our setting
As Hummingbirds is a voluntary group set up and run within the parish of  SS Mary & Michael’s RC Church provided by The Lancaster Roman Catholic Diocese*, it is run on behalf of the provider* by a management committee comprising of: the nursery manager who is also the nominated person for Ofsted, the incumbent parish priest, the head teacher of Ss Mary & Michaels primary school, community representatives and parents. Members are elected at an Annual General meeting (October). The Annual General Meeting is open to the parents of all of the children who attend the setting. It is our shared forum for looking back over the previous year's activities and shaping the coming year's plan.
The committee is responsible for:

· managing the setting's finances;

· employing and managing the staff;

· making sure that the setting has, and works to, policies that help it to provide a high quality service; and

· making sure that the setting works in partnership with the children's parents.

Fees for non-funded hours:
The fees are £16.00 per session  *from September 2019 £32 per day £5 for lunch hour IF not part of the afternoon session fee
Each session is 3 hours (typically 9am to 12 or 12 -3pm but we are flexible to accommodate parents’ needs. Bills are issued by hand  (email during COVID 19 restrictions) half-termly. Fees must still be paid if children are absent without notice for a short period of time. If your child has to be absent over a long period of time, talk to the manager. 

For your child to keep her/his place at the setting, you must pay the fees. We are in receipt of nursery education funding for two, three and four year olds; where funding is not received, then fees apply. We make a small additional fee to cover snack as we are a voluntary setting with limited funding. The fee is 20p per snack but we do not charge more than £1 per week.
Starting at Hummingbirds
We want your child to feel happy and safe with us. To make sure that this is the case, the staff will work with you to decide on how to help your child to settle into the setting. We are flexible in this and will follow your lead as you know your child best. Our policy on the Role of the Key Person and Settling-in is or is available on-line with all other policies. At www.hummingbirds-nursey.com, in our parents’ area or ask our manager for a copy. 
To contact the manager:

Email millerja63@gmail.com or tel 01995 602012 (term time) 07796555231 ( out of hours/ holidays)
Your view counts.
We hope that you and your child enjoy being part of Hummingbirds.

The staff are highly experienced, friendly and always ready and willing to talk with you about your ideas, views or questions. 
We give out and annual questionnaire/survey and do act upon your replies and suggestions in order to improve our service to you and your children.

