8.8 HUMMINGBIRDS: Health and safety risk assessment 
NB RISK ASSESSMENT Aug 2020, reviewed July 2021 RE COVID IS A SEPARATE & DYNAMIC DOCUMENT

Some ref is made to changes due to Covid 19 restrictions on this document but detail is left to COVID risks assessments which have been shared with staff, parents and committee

	Risk area:
	Outdoor area
	Carried out by
	Janet Miller 
	Date:
	July 2021

	Risk identified:
	Who is at risk:

People on premises and those most vulnerable.
	Level of risk:

Of hazard occurring and risk to people.
	Control measure and person(s) responsible:

Remove and reduce hazards. Remove and reduce risk to people.
	Review:

Record, plan, inform, instruct, train and review.

	Rubbish left by centre users in play area
(esp cig butts, glass, needles)
	Children 
staff
	low
	Check daily each morning all staff as general opening (list on window to outdoors but we no longer need to record every daily risk assessment
Remove – gloves if dangerous e.g needles, glass, cigarette butts etc. Inform manager/deputy on finding any of these items
	Remind staff
On supervisions

Speak with AA who leave cig ends (they’ve not been using building due to covid restrictions)

	Outdoor bins – bacteria, flies etc
	Children 
staff
	low
	Ensure emptied at least every other day to large parish bin by presbytery 
All rubbish – esp nappies to be bagged before goes in the wheelie bins  (see covid ass’t)
Sharp broken objects to be safely wrapped and labelled with warning
	Been taking bin bags direct to parish Blakelys bin. Some junk/broken tiys in balck bin to go asap pre Sept 21

	Wet weather - Slip hazards – steps to slide when wet, logs, planks, edges of sandpit, wooden bench and chair
Flooding through back fire door into room (2019)

Leaking through joining gulley between back 2 rooms
	Children 
Staff

As above – visiting coaches  Discovery Vine staff/children
As above


	Low
Low

Low med
	Check degree of slipperiness. Dry or use sand to lessen slip hazard. Warn children of risk, help them be risk aware and take appropriate safety steps, e.g not running, using handrails. 
Close off areas if deemed far too slippy.
Rare but if we continue to have heavy and persistent down pours is an issue
Was fixed but small amounts drip through occasionally cause slip risks.  STILL but very intermittent – parish aware
	Algon used in summer break to clear green areas
Purchased sandbags which must be used INSIDE as for door opens outwards; school informed as water runs down from yard and their drain seems blocked; area cleared of excess sol so water has somewhere to go

Referred to parish health and safety – drainage hopefully sorted by school

	Climbing – slide/castle/wooden throne, wooden bench, tables, chairs, edge of sand pit, crates, 

Corner seat/blackboard area, logs, gate
Units not meant to be climbed on – wooden shop/tables, cottage roof etc
	children
	
	Children have to know how to assess and manage risks. Adults check climbing equipment is safe when they go out. Alert staff observe children and help them assess and manage risk effectively. Soft play surface in place. No climbing in the stone flagged area.
Make sure children do not climb on these. Staff vigilance 

Staff should be constantly aware of who is where, who is climbing and on what, and be alert to potential accidents. Also helping children to see and to manage risk. Preventing them taking unnecessary risk and seeing potential danger.e.g coming down slide headfirst/  on feet or knees (risk of head neck injury where other children are riding around on bikes etcetc
	Soft play surface showing signs age, budget to replace within 5 years max. monitor wear.
Can do patch repairs much cheaper…

Planning ahead with view to landscaping rather than total soft play surface 

	Soil box lid
	No longer exists
	gone
	Box used for storing big building set
	Na

	Corner digging area – trip/climb hazard Has been modified summer 2015 cut away at front – easier to get in and out. Seating added
	children
	low
	New seating in this area – children like to climb up – they can hold top edge of corner unit. Staff monitor when wet – wood slippy. 
	Use algon on wood in summer break

	Gate between flagged play area and soft play area.
	Security
Children

Staff 
	low
	Always padlocked when the main gate to Hummingbirds soft play area gate is not.

Ensure the chain is tight around point where tow gates are chained together.

ALL staff to have a padlock key on them at ALL times in case of emergency and in order not to have to leave are unattended to go and get a key


	New padlock bought and all staff have own key which they carry at all times outside

	Fence between play areas by bins and fence.
Used by people (children) out of hours to access play area
	Children staff
security
	low
	Look at way to prevent entry at this point
	Old sign blocks view of the gap.


	Main gate – was a slight gap under gate - potential squeeze escape – has been extended so no longer hazard.
Gate made 30 cm higher – due to lift over risk.


	children
	low
	Gate extended downwards and Gate also extended upwards 30cm summer 2014. Risk of child being lifted over eliminated.
Gate padlocked before children out. Often left padlocked while we are in.

All staff now wear padlock keys for instant opening in case of emergency
	Gate is secure
 And locked with padlock all day during Covid

	Other users to centre – upstairs
People accessing through outside play area
	Children
staff
	low
	Check upstairs premises ensure no-one there without our knowledge.
We are usually informed if there are to be people using upstairs.

Staff have to unlock gate for anyone to enter. Children supervised/removed inside if needs be.

Users entering while we are inside need to ring doorbell. Lock main door from inside.

Secure nursery inner door with code so only staff can enter

Staff supervise all visitors to and from building, locking door/gates after them.

Visitors entering nursery are always accompanied by staff during their stay on premises.  Visitors book used.
	No users at present due to Covid but still check
Remind staff to lock this with the turn latch on supervisions
New visitor book from Sept 2020 – track and trace – staff to complete for the visitor

	Free flow
	children
	low
	Staff must be alert at all times to ratios and move around accordingly. Ratios vary daily. CHILDREN SUPERVISED AT ALL TIMES

Where 2 staff are outside one should be in sandpit area and one overseeing other area. Where only one staff out then indoor staff can keep eye on sandpit area. Staff are flexible and use common sense.
	Curtain removed for hygiene purposes Covid. 

	Step from main nursery room to outside. Fall/ small step trip risk
	Children

Staff

visitors
	low
	Warn visitors.

No running through door and inside and in the flagged play area immediately outside main room.
	

	Extreme weather – heat wave ice – slipping. wind damage
Wind – main doors flying open

Ground, slide steps especially – ice water
Coloured play surface is prone to be icier 

Shed doors/gate in high wind
	Staff 
children
Parents /carers /visitors

Staff/children
	varies
	Wear appropriate footwear, clothing for weather and temperature.
Wind – check chimney and roof debris falling/flying hazards. 

Tie back main entrance if the wind is very bad to avoid slamming and door flying into people as they open it.
Ice – children encouraged to assess risk ad take precautions – not running, climbing. Supervised closely. If very severe keep children indoors. Cone off very slippy areas/steps where deemed necessary
Warning signs if very very bad

Locked or tied to post/wall when open to avoid slamming/blowing into face
	

	Trapping fingers – nursery doors
Wooden shed storage shed

Cottage and castle and scooter shed doors
	children
	Low
medium
	Finger guards on doors. Children do not open close doors themselves. 
Supervision of children in these area

Locked so children cannot reach lock/open themselves
	

	Doormats – trip hazards
	Children staff 
visitors
	low
	New doormats sourced. Monitor and replace when edges start to fail/curl.
Doormats have been positioned in small gate way as sand is slip risk in this area and also the join between soft surface and flagging now uneven due to cement degrading. Filled gap with sand to even out

Mat also at bottom of slide to cover trip risk where coloured surface is lifting 
	Replace sand  in gap with concrete

Monitor lifting – if dry it is worse so keep watered! 

	Flagged area – slip hazard with sand – wet and esp dry.
	Children

staff
	Med-high 
	Discourage running through the gate and door and in flagged area.

Staff monitor and sweep regularly the route through door and gate to main play area.
Keep dry sand (high slip risk)swept up on regular basis throughout day, esp through gate and on route in and out of nursery 
	Remind staff on supervsisons

	Free flow door. Risk of trapping fingers
	children
	low
	Door must be pinned back when children allowed in and out. Must be bolted at adult height when closed so that children cannot let themselves out.
(gates – one will always be padlocked in case)
	

	Trip risks – toys etc on ground

(fact - most accidents are caused by tripping)
	Staff

children
	Med-high
	Staff ensure children put shoes/wellies etc OUT OF WAY of people coming in and out of the door  and gateway, doorway and route in and out are picked up/moved. Staff move toys Keep on top of equipment that is out, removing or getting children to help put away things no longer being played with.
	Chairs placed by outside door so children can sit and change wellies and not block the door by sitting on doorstep

	Scooters/bikes etc – speed/accidents/crashing/wear and tear cause sharp or dangerous edges
	children
	low
	Establish rules with children – no riding in the flagged area, safe driving etc
 Monitor speed and encourage children to LOOK and be aware of risk to self and other children. 
Al staff Check equipment as get out for e.g. sharp edges, handle bar covers perishing leaving, loose wheels Remove from children’s reach for repair.

Dispose of any beyond safe repair. 


	On going 
Wooden balance bikes discarded – not string enough for our use – metal banana bikes replaced them – very strong – replaced seat on one and handle bars  replaced regularly as wear through to the metal 

Scooters one stolen one broken
Keep numbers restricted to avoid crowding/accidents. Tractor given away – too many due to donations of used  by parents
2 cars sent to tip

	General wear and tear which may cause accident
	children
	low
	All staff - Constant vigilance to state of all equipment – report concerns to manager. Dispose of any beyond safe repair. 
	On going
Disposed of some sand water resources as we had far too much and it was hard to keep clean

	Rainwater on sand cover and in containers
Risk of drowning
	children
	Med- high
	Sweep water off sand cover every morning and when necessary even if not opening up the sandpit – easier now it is loose and hooks can be removed at back.
Large containers have holes drilled so water cannot collect. 
	The cover has been freed from back fastenings so water is less likely to collect as holes block and do not work

	Water butt – bacterial contamination esp if not used for long periods – i.e. summer break
	children
	low
	Is emptied naturally by children but drain after summer. Flush through
	REMOVED and area flagged

	Storage sheds – risk of muscle damage pulling equipment out .

Risk of falling equipment, trapped fingers
	Children
staff
	low
	Ensure not over full. Scooters and trikes in children’s shed by. Do not pile up slide.bikes/hoops etc as they become tangled and very hard to get out safely. 
Others in big shed accessed ONLY by adults. Keep tidy – trikes etc on floor, bikes hanging, hoops, test etc hanging. Lock at top.
	Is full again – need a ruthless throw out/give away of resources not used or old
On going!
Look at outdoor storage to keep things in place and accessible to children rather than piled up> tidy is not always accessible!

	Hedges – brambles, cut branches at eye height – spring/summer growth
	Children

Staff 
	low
	Monitor and cut back dangerous pieces
	Spring/summer

	Plants and flowers – attract bees wasps etc
	Children

staff
	low
	Encourage healthy interest/respect. 

Staff must not pass on fears/phobias by their reaction to insects. 
The ivy berries are not poisonous but not edible.

Blackberries, herbs – children like to eat and smell but will be warned not to eat plants etc without adult checking first and children told that some can make you very ill.
	Wasps nest in cottage was removed June 2020
One sting June 2021 bought anthisan cream for use with parents permission

	Soil and mini-beast handing
Handling visiting pets etc

PET African land snail
	Children

staff
	Low

Med (lung worm from snails)
	As above
wash hands with soap after handing worms, snails etc and playing with soil. 

All staff monitor and demonstrate good hand washing techniques. Poster on wall by sinks as visual aid/reminder

Handling of snail minimum and if any will be supervised
	

	Door jam main entrance from large play area – head bang risk
	children
	low
	Occasionally children want to drive/run under and misjudge it. Encourage sensible risk assessment.
Look for lagging to re-cover bar 
	Large planter blocks the way
No accidents this year!

	TOILETING/NAPPY CHANGING
	
	
	
	

	Toileting and nappy changing
Safeguarding issue
	Children
staff
	Potentially high
	Staff must level 1 safeguard trained and qualified to level 2 and above or equivalent to be allowed to change nappies/toilet children. Volunteers/steudents ARE NOT to do either. 
Parents sign consent to change nappies. All staff monitor and demonstrate good hand washing techniques. Poster on wall by sinks as visual aid/reminder

Staff inform other member of staff if changing nappy/wet/soiled pants or assisting child in the cubicles. 

Nappy area and toilets are both visible from main nursery room, yet afford privacy.
Nappy changing record kept on wall.
	New changing record for easier quicker completion

	Biological hazard
	Children and staff
	high
	Prepare equipment before starting. Mat 
, wipes, bag for disposal apron, gloves, nappies, change of clothes etc
Gloves worn for soiling.

Gloves and soiled nappies/pants bagged for disposal. Double bagged for bin.

Staff wash hands on completion. Children wash hands. Staff demonstrate good handwashing techniques with soap. And drying hands properly

Soiled clothes in sealed carrier bag for parents to take home. (may be diposed of if VERY SOILED and deemed health risk)
Wipe changing map down with anti bac wipes
	See Covid risk assessment



	Back injury/strain
	Staff 
	low
	Changing mat is used on floor, staff kneel, children lie selves down where possible and are assisted to stand selves up where possible.
If staff have current back problems they will not be asked to change children on mat.
	

	Housekeeping – toilet accidents on surfaces 
	Staff
children
	low
	Clear area, cone off. Gloves and apron worn. Mask if sick or diarrhoea. Paper towels to soak/clear initial wee/poo/sick. Placed in bag, tied for disposal outside bin.

Anti-bacterial spray and disposable cloths/paper towels to complete cleaning. Cone off area until dry. DO NOT USE MOP!! Unless it is to be thrown away immediately job complete.

Anti-bacterial is stored in plastic box in kitchen under sink.

We do not use bleach.
	

	Cleaning products – chemical hazard
	Staff
children
	Potentially high
	NOT stored in nursery room.
Stored in plastic container under sink separate from food and cooking utensils

Found in, and returned to centre’s kitchen under sink once finished.

Non-hazardous products used.

Details of products kept in COSSH folder
	New products

Covid 19 updated Cossh

	INDOORS
	
	
	
	

	Internal doors – escape, trapping fingers, bump hazard,

Trip hazard – toys in doorways

Folding doors – potential finger tripping hazard

Kitchen door – keep closed to stop children passing through corridor entering kitchen and all the related dangers in there – kettle, cooker, knife drawer etc

This is also a FIRE DOOR and therefore should be kept closed.
	children
	med
	Constant supervision by all staff

Finger guards where relevant

Locks at adult height

Children are not to open/close doors themselves

Children monitored so do not play/sit immediately behind a door 

Adults open doors which open into room, WITH CAUTION being wary of possibility of child on other side.

Children monitored so do not block doorways/through ways. 

ALL staff encourage children to pick up toys once done with them. Keep floor clear of trip hazards.
Doors between back and middle room – folding doors – potential trapping hard – adults close and ensure all folds are fully extended OR left completely folded open. NOT half way between 

CLOSE KITCHEN door,  when parents and children are coming and going and when cooker is on and in use.
	Children should not be opening doors – remind staff on supervision

	Accessing drawers cupboards with potential choking hazards 
In main room -
Small resources like beads, staples etc 
Batteries should be stored out of reach ie in office drawers
	children
	low
	Child safety locks
	Need replacing asap

	Corners on cupboards at child head height – banged heads (sink unit)
	children
	low
	Guards and/or dangling mobile – visual warning
	

	Scissors/knives in main nursery area – cutting/stabbing hazard

Workshop/playdough/snack/cooking 
	children
	low
	Child scissors kept in workshop area at child height for independence in learning. 

Children taught safety with scissors (even plastic playdough scissors and knives) – how to use/carry safely, not to walk/run with scissors/knives. Used in workshop area only or at supervised activity elsewhere.
Supervised by staff.

Staff scissors are kept out of reach at all times.

Children taught not to put knives in mouths to lick or when eating. – safety issues and hygiene issue.
	Monitor 2 year olds 

	Chairs – tipping, tripping, climbing risk
Back injury adults
	Children
staff
	med
	Staff supervise carefully ensure children do not climb on or tip chairs while sitting on them. 
Children are not encouraged to carry chairs, if they have to they are shown how to do it safely, legs pointing towards floor and I front of body. Adults model safety and should not be seen climbing on a chair or lifting chairs inappropriately.
Staff sit carefully on small chairs. May have bigger chair if back problem but these tend to block pathways.

Chairs are stacked safely and carefully for cleaning and put out for use by staff. Not children.
Chairs not in use should be pushed under table for safety and to prevent tripping.
	On going

	Shelves /storage. Climbing/falling hazard
Reaching hazard – we have floor to celling shelves with children’s resource due to space issues. Can’t be avoided
	Children
staff
	med
	Children can help self to resources at eye level below and are encouraged to ask for resources out of reach. Must not climb or stand on shelves to reach. Close supervision by all staff
Reaching -  children to ask for boxes above eye level. Push these boxes back so they cannot be pulled onto heads. Keep heavy boxes e.g. brio, wood blocks, at floor shelf level at all times. 

Children and staff do not stand on chairs.
Staff use steps or ladders when children are not in close proximity where resources are above eye level. These are stored in office and larger ones are Locked cleaners’ cupboard.
Safe lifting training. Do not take unnecessary risks. Lift heavy items with partner.
	On going
REMIND staff on supervision about this

	Window sill in book area – is low enough to tempt climbing /sitting risk of low level  all/ finger trap risk
Bang back of head on sill as it just ta head height when sat on a chair– if seating placed under sill
	children
	med
	Can’t prevent without rules – we do not climb or sit on window. Adults only open/close window. All staff supervise/ awareness. 
STAFF DO NOT leave chairs under window sill. Leave clear or place cushions.

Rule – no climbing on chairs!
	On going

	Glass in windows (recent survey by diocese april 26 17. brought attention to fact that the older windows on east side of main room are not safety glass and should be – they will advise in report on action needed)
	Staff

children
	low
	Possibly use safety plastic. Possibly need to replace
Low risk as are set back
	

	Water/sand play/ low level children’s sinks – floor spill/flood – slip risk
	Children
Staff

Visitirs 
	med
	Anti slip lino 
Mop and brush on hand to sweep/mop floods as and when. Staff vigilance necessary

Plugs on sinks removed in toilets to prevent regular floods! Plug on other sink - needs to be monitored.

Walking indoors minimise chance of slipping.
	

	Resources in use/ left on floor
Trip risk

Most accidents in workplace due to tripping up on hazards
	Children
Staff

visitors
	med
	All staff vigilant to - Where children playing on floor try keep away from doors/throughways. Ensure they tidy away/remove excess/boxes away etc
ALWAYS pick up/ask child to pick up  items left on floor esp in door way/doormats/gateways/through ways STAFF and children DO NOT WALK OVER LEFT ITEMS which are potential trip hazard

FOOTWEAR staff and children to wear sensible footwear appropriate to the working nursery environment.
	Footwear addressed in newsletters and covid assessments
Crocs and sandals – was put on parents newsletter to ask them not to send ch in these as more tripping

	Small resources and snack/lunch times  – choking hazards esp grapes.
	children
	high
	Discourage children putting things in mouth.

New 2 year olds check with parents of children are in habit of putting stuff in mouths
Advise parents on regular basis of dangers of choking. Must chop grapes in half.

All staff paediatric first aid. Complete despite restrictions March 2021 due again 2024
	Wash anything from mouth actively discourage – covid esp
Remind parents regularly on newsletter

Staff always check

	ELECTRICAL
	
	
	
	

	Sockets

 And appliances (inc kitchen and office)

Risk of electric shock/death
	Children

Staff 
	high
	Annual PAT testing summer 2020 complete
2104 our sockets were checked and on advice of electrician  - safety plugs no longer used as if they snap off the circuit is open and the plugs are live. All sockets are safe without the safety plugs.

CD and computer are left plugged in.

Children are discouraged from touching  plugs  or touch any switches/light switches in nursery.
	Planned Aug 2021 

	Cables – trip hazard
	Children 

staff
	low
	Kept behind cupboards etc 
	New computer trolley ensure cables are hidden and out of reach

	Appliances - CD Computer
	children
	low
	Children are encouraged to use independently and under supervision 

Away from water paly area and sinks
	“ “

	Batteries and toys/books
 Choking, battery acid and risk of death/serious injury particularly button batteries
	children
	high
	Staff check equipment regular
Staff aware of dangers

Manager issues info to parents re button batteries and dangers of
	Parents are made aware of dangers of button batteries (Child Accident Prevention Trust)
Check books carefully for signs of wear

	KITCHEN/FOOD
	
	
	
	

	Allergies – 14 listed
Snack time/baking and cooking activity
	Children

Visitors

staff
	high
	List of 14 allergens displayed for parents
Newsletter item when we have particular allergy in nursery group 
NO NUTS or nut products as nut allergies may be severe and yet undiscovered

List of snack food we serve and any of 14 listed allergens displayed. All food served  checked for these allergens
Our Registration form AND All about Me booklets ask new parents about known allergens.

List of children with any allergies is kept in kitchen for staff preparing snack/baking activity etc  parents are informed on newsletter of allergies of children in nursery (no names used)
	Currently child with svere brazil nut allergy
Epipen. Check insurance and if we need training other that that in recent first aid?

	Food poisoning – out of date food, uncooked food, cross-contamination, dirty preparation surfaces, cloths etc poor personal hygiene
	Children
staff
	low
	Risk check list in kitchen daily (does not need recording now)
Clean cloth and tea towel daily – exclusive to Hummingbirds _ DO NOT USE DISCOVERY VINE equipment. Ours are stored in OUR cupboards. 
Staff who feel unwell should not handle or serve food

Use only our own chopping boards

Staff and volunteers wash pot effectively.

Jugs and cups which have had milk in MUST be emptied into sink, rinsed and then washed thoroughly with hot soapy water and then rinsed again.  Air dry as much as possible. Don’t stack them UNLESS properly dry.
Dish wash cups etc at home at least once each half term 

Hair back, apron if necessary

Anti-bacterial soap and separate hand wash sink and paper handtowels.
Member of staff with Food hygiene certificate (S Ball? B Jones)
Fridge temp checked daily 

Fridge clean

Spillages cleaned up

No raw meat or fish 

We have our own fridge so can control what is in it
Children’s packed lunches from home are stored where it is coolest and are used by 12.30, within 4 hours of preparation
Out of date food is discarded

No food reheated for children’s snack or packed lunches

Fruit from morning snack should not be saved if it has been sliced, even in fridge

Children must wash hands with soap before allowed to eat snack/lunch and before any food related activity baking, chopping snack etc

Need supervising and checking.


	Wyre BC visited Jan 2020 and decided we need a rating and annual check as we do prepare food. Given 5 star rating and advised to reinstate manual completion of daily risk assessment/kitchen open/close checks to cover ourselves.
NOT BEEN BACK since

See Covid risk assessments

Remind staff to throw left over fruit after snacks

	Kitchen fire
	all
	low
	Fire door should be shut when cooker in use, extractors on as there is no window, smoke alarms checked 
Fire blanket and extinguishers are available in kitchen

Keep break glasses clear

Fire drill in place (termly)
Staff and volunteers induction.

Get out, call out, stay out policy – no intervention
	Inspection of centre’s extinguishers/break glasses etc due Nov 2020 – parish Safety Rep is in control of this. CHECK if this happened.
New fire alarm system, smoke alarms and emergency lighting fitted 2019

	Poor lighting – bump/trip hazard

	all
	low
	Inform caretaker when bulbs go. Manager
Kitchen now has extra lighting in food preparation area.
	Lighting has been replaced in kitchen and toilet areas 2019 and dim light not an issue now

	Food spill/flood – slip hazard
	Adults using kitchen
	med
	 Mop up immediately with paper towel
Clean and dry off surfaces to remove grease, excess water
Display slip hazard sign to warn others of danger
	

	Sharp equipment – knives, apple cutter – laceration 
	Adults using kitchen
	med
	Store separately and clearly in drawer

Wash separately – never leave soaking in water where may not be noticed
	

	Choking hazards esp grapes and apple pieces (recent media warnings)
	children
	high
	Ask parents to chop grapes for lunch
Apple for snack cut in slices not chunks and better done by hand as p chef cutter is too chunky 

Staff check all lunches and chop fruit if feel there is a risk 

Monitor children closely while they eat – all staff must be able to see all children and get to them  quickly – choking is silent and won’t be heard so we must be able to see everyone. 
All staff have paediatric first aid training
	Complete march 2021 due 2024

	SAFEGUARDING
	
	
	
	

	sexual abuse – toilet/nappy changing
	CHILDREN
	high
	Staff all DBS checked

Staff always inform another member of staff that they are changing a child or assisting in cubicle. All nappy changes are witnessed and recorded.

Policies in place staff aware.

All staff induction

All staff level 1 safeguarding training every 3 years. Manager and deputy level 2 as well every 2 years.

Volunteers and cover staff do not change nappies. Qualified cover staff with level 1 safeguarding and DBS may be asked to under supervision

Staff are aware that any concerns re colleagues may be taken to LADO Tim Booth (details on display office) if they feel the manager or deputy is not listening or not trusted

Whistle blowing posters in office on display 
Changing records modified to make use easier
	

	SECURITY
Parents accessing

visitors
	children
	low
	Padlocks on either gate depending where the children are
Doorbell and security coded nursery door

Signs asking parents not to let others in on their way out 

Back door locked (fire door only)

Cameras and phones cannot be used in nursery and must be left in office by staff and visitors

Sign in and out visitor’s book Track and trace in place
Any one visiting within nursery will be supervised on, during visit and off premises
	Reminders on newsletters – issue with grandparents so parents asked to inform them
New track and trace book from sept 2020 staff to complete (re Covid) 

	Public using upstairs

Occasional courses run up stairs
	Children 
	low
	Do not access nursery unless staff admit them

Access through play area as covered earlier

We are informed in advance by caretaker if anyone will be visiting/renting upstairs during nursery hours (very low risk)
Check visitor ID, ring number on badge if unsure

Don’t be afraid to make them wait until you are satisfied 
	Covid 19 – gate locked ALL DAY staff always carry padlock key. NO visitors or parents unless by appointment

	Terrorism

radicalisation
	all
	low
	Policies all updated regularly and as required statutorily 
British Values display clear for all staff, parents and volunteers, visitors, committee etc

Contact numbers displayed in case of concerns

Risk assessed with each new family, visit etc and in light of news updates
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